
 
Safe Research Plan for new and resuming in-person research 

 
PLEASE NOTE 
1. The purpose of the Safe Research Plan is to demonstrate to the University that the 

necessary precautions and protocols are in place to protect research participants as well as 
the research team. 

2. Please review the Guidelines for In-Person Research – Safe Research Plan before 
completing your Plan. 

3. The Safe Research Plan is not intended to replace any safety protocols required by UNBC. 
4. If a section is not applicable, indicate n/a. 
5. The sections below are expandable. Use as much space as you need to explain the steps 

being taken to ensure the safety of participants and team members. 
6. The Safe Research Plan should be a stand-alone document, so please ensure that you 

include all required details even if you have already provided this information in your 
Research Ethics Board application. 
 

Introduction 

PI name Hartley Banack 

Dept/Faculty School of Education 

Study Jurisdiction British Columbia 

Study Settings A school unit hub – one high school and four feeder elementary 
schools from Burns Lake, BC, School District #91 

Start Date December, 2021 

 

Suggested Details to include based on the Safe Research Guidelines 

Population Description 
Describe the risk profile of the research participant group (e.g., age, underlying medical 
conditions) and how risk will be managed for high risk members of the community as they 
relate to the COVID pandemic. Contact tracing will change the privacy for participants and 
this needs to be acknowledged.  
Other general risks not directly related to COVID-19 and their mitigation should be described 
in Item #15 of the ethics application and do not need to be repeated here.  

The in-person research participants are mainly school teachers and administrators from 
Burns Lake, BC, a small rural town. Engagement with the participants will be mostly done 
online and at a distance (Day Reconstruction Method is self-directed and logged online, an 
online survey will be used to initially gather data), but in-person interviews are an option, 
during which time physical distancing will be maintained, only one interviewer and one 
interviewee will be present, masks shall be worn, and a ventilated area shall be selected 
(outdoors when possible).  During classroom observations, students will be present and all 
members of the school community will follow Provincial Health Orders for BC schools. There 
will only ever be one researcher observing in a room, and that researcher will double 
vaccinated and follow all school COVID-19 protocols.  The researcher will try to always 
maintain a 2-meter distance between all members of the class being observed.  Two mixed-
modality (in-person and online) focus groups shall be offered.  Focus Groups will be held in 
the high school gymnasium, a very large and well-ventilated area. Gathering sizes will adhere 
to those established by the Province of BC, and all BC Provincial Health Orders will be 
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upheld. There will also be an online option to attend. There are only two researchers involved 
in the project: PI and GRA, both of whom are double vaccinated.  Proof of vaccination for 
researchers, along with contact information, shall be left with SD #91 personnel, and 
researchers will report SD #91 in the event that either contracts COVID-19.  Both researchers 
also shall adhere to the UNBC COVID-19 protocols. 
 

Gatherings (focus groups, meetings, presentations, etc.) 
Describe physical distancing arrangements and detail planned control measures. 

Information and Recruitment meeting:  This meeting will be held in the high school 
gymnasium in Burns Lake, a very large and well-ventilated area, in December 2021.   
Gathering sizes will adhere to those established by the Province of BC, and all BC Provincial 
Health Orders will be upheld. There will also be an online option to attend. All names and 
contact phone #s for those attending in-person shall be collected and shared with SD #91.  
For those requiring/requesting digital copies of consent, those will be emailed.  Returned 
consent forms can be left in a seal envelope in the school office, which is locked, and shall be 
retrieved by the researchers on the next visit. 
 
Interviews: These are one-on-one interviews between a researcher and a teacher.  They may 
take place online (Zoom) or in person. While in-person, physical distancing will be maintained, 
only one interviewer and one interviewee will be present, masks shall be worn, and a 
ventilated area shall be selected (outdoors when possible).  All SD #91 and BC Provincial 
COVID-19 Protocols shall be maintained.   
 
Class Observations: We aim to visit classes to observe where learning practices. During 
classroom observations, students will be present and all members of the school community 
will follow Provincial Health Orders for BC schools. There will only ever be one researcher 
observing in a room, and that researcher will double vaccinated and follow all school COVID-
19 protocols.  The researcher will try to always maintain a 2-meter distance between all 
members of the class being observed.   
 
Focus Groups: Two mixed-modality (in-person and online) focus groups shall be offered.  
Focus Groups will be held in the high school gymnasium, a very large and well-ventilated 
area. Gathering sizes will adhere to those established by the Province of BC, and all BC 
Provincial Health Orders will be upheld. There will also be an online option to attend.  
 
There are only two researchers involved in the project: PI and GRA, both of whom are double 
vaccinated.  Proof of vaccination for researchers, along with contact information, shall be left 
with SD #91 personnel, and researchers will report SD #91 in the event that either contracts 
COVID-19.  Both researchers also shall adhere to the UNBC COVID-19 protocols. 
 

Research within community and healthcare settings  
Describe who has been involved in developing the Safe Research Plan. 
Please include all elements from Section 3 that apply to your research. 

Researchers  and research will adhere to the SD#91 COVID-19 protocols and policies, as 
outlined (weekly) my the Chief Medical Officer for the Province of BC. 
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Research Involving Indigenous Communities 
Indicate in your Safe Research Plan if your research involves Indigenous communities and 
describe who has been involved in developing the Safe Research Plan.  
Letters of agreement (MOUs, etc.) will need to be attached to the ethics application before 
approval can be granted. 
Please include all elements from Section 4 that apply to your research.  

No research will take place in Indigenous communities, however Indigenous community 
members may partake in the project through their involvement with the Burns Lake public 
schools. In these instances, SD #91 COVID-19 protocols and policies shall be followed. 
 

Interviews  
What safety precautions will be taken for in-person interviews? 
Please include all elements from Section 5 that apply to your research.  

Interviews: These are one-on-one interviews between a researcher and a teacher.  They may 
take place online (Zoom) or in person. While in-person, physical distancing will be maintained, 
only one interviewer and one interviewee will be present, masks shall be worn, and a 
ventilated area shall be selected (outdoors when possible).  All SD #91 and BC Provincial 
COVID-19 Protocols shall be maintained.   
 
Focus Groups: Two mixed-modality (in-person and online) focus groups shall be offered.  
Focus Groups will be held in the high school gymnasium, a very large and well-ventilated 
area. Gathering sizes will adhere to those established by the Province of BC, and all BC 
Provincial Health Orders will be upheld. There will also be an online option to attend.  
 
There are only two researchers involved in the project: PI and GRA, both of whom are double 
vaccinated.  Proof of vaccination for researchers, along with contact information, shall be left 
with SD #91 personnel, and researchers will report SD #91 in the event that either contracts 
COVID-19.  Both researchers also shall adhere to the UNBC COVID-19 protocols. 
 

Travel and Accommodation 
Describe how any required travel will be managed both for members of the research team 
and participants. 
Please include all elements from Section 6 that apply to your research. 

The PI and GRA will travel together from Prince George to Burns Lake on 4 occasions 
between December 2021 and March 2022.  During each trip, we will wear masks and try to 
keep the vehicle ventilated.  The two researchers involved in the project, PI and GRA, are 
both double vaccinated.   

Surface Transmission and PPE 
How will the risk of COVID-19 transmission be mitigated in your research setting? 
Please include all elements from Section 7 that apply to your research. (Have you developed 
sanitization procedures for all shared equipment and touchpoints in the research location? 
Have you removed all unnecessary items such as magazines, flyers, office supplies in the 
research location?) 

Information and Recruitment meeting:  Hand-sanitizer stations will be readily available.  
Masks shall always be worn.  Distances shall be maintained.  Hard-copies of participant 
information letters and consent/ascent forms will be individually provided to each individual as 
they enter.  All SD #91 COVID-19 protocols will be adhered to. There will be a sign publicly 
displayed asking people to self-monitor their own health and symptoms before entering.  
Names and phone #s of all in attendance will be collected and shared with SD #91. 
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Interviews: While in-person, physical distancing will be maintained, only one interviewer and 
one interviewee will be present, masks shall be worn, and a ventilated area shall be selected 
(outdoors when possible).  There will be hand-sanitizer available.  There will be no 
interactions with documents. Prior to beginning the meeting, the researcher will ask the 
interviewee to confirm that they are feeling well. All SD #91 and BC Provincial COVID-19 
Protocols shall be maintained.   
 
Class Observations: The researcher will try to always maintain a 2-meter distance between all 
members of the class being observed.  The researcher will follow all COVID-19 protocols of 
the school and SD #91. 
 
Focus Groups: Two in-person focus groups shall be offered.  Focus Groups will be held in the 
high school gymnasium, a very large and well-ventilated area. Gathering sizes will adhere to 
those established by the Province of BC, and all BC Provincial Health Orders will be upheld. 
Participants shall be spaced to allow 2-meters distance between family groupings.  Hand 
sanitizer will be available. Engagements will be displayed on a large monitor of everyone to 
see. Collaborative aspects will be either verbally recorded or shared on different coloured 
“stick notes”.  Any artefacts produced, will be placed into plastic bags and transported back to 
UNBC and stored for 48 hours before being analyzed.  During analysis, researchers will wear 
masks when interacting with artefacts.  Prior to beginning the meeting, the researcher will ask 
the interviewee to confirm that they are feeling well. All SD #91 and BC Provincial COVID-19 
Protocols shall be maintained.   
 

Research team member and participant safety protocols 
What interactions will the research team and research participants have with each other?  
Please include all elements from Section 8 that apply to your research. 
Confirm whether self-assessment questions or other methods of assessment will be used. 

Information and Recruitment meeting:  Researchers and participants will be in physical 
proximity during this meeting.  Research team members are both double vaccinated and will 
always wear a mask and maintain physical distancing.  Hand sanitizer will be available.  The 
room will be large.  Names and phone #s of attending participants will be collected and 
shared with SD #91.  Self-assessment will be posted prior to entering the room, stating that 
by entering the participant acknowledges that they feel well. 
 
Interviews: During these one-on-one interviews, the researcher will be alone with one 
participant for 30-60 minutes in a well-ventilated area, wearing masks and maintaining 
physical distance.  Prior to the interview, the research will ask the participant to self-assess 
their health. 
 
Class Observations:  One researcher (either PI or GRA) will be observing a class for an AM 
or PM period. The researcher will follow all classroom protocols, carry and use hand sanitizer, 
and maintain physical distance.  Researcher shall defer to the class/school practices for self-
assessing health. 
 
Focus Groups: Researchers and participants will be in physical proximity during these two 
meetings.  Research team members are both double vaccinated and will always wear a mask 
and maintain physical distancing.  Hand sanitizer will be available.  The room will be large.  
Names and phone #s of attending participants will be collected and shared with SD #91.  Self-
assessment will be posted prior to entering the room, stating that by entering the participant 
acknowledges that they feel well. 
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Communications 
Describe how your Safe Research Plan will be distributed to fellow researchers and 
participants. Researchers must retain records for the purposes of research and also contact 
tracing, which must be communicated to the participants. 
Please include all elements from Section 9 that apply to your research.  

Fellow Researchers:  The PI and GRA will both review and agree to adhere to the SRP. 
 
Participants: all participants will be informed that an SRP exists and is available upon request, 
and that the SRP aligns with and adheres to Provincial and SD 91 COVID-19 protocols and 
policies.   A QR code will be placed on all self-assessment posters, linking to an online 
version of the SRP. 
 
School District: A digital copy of the SRP shall be emailed to the SD #91 administration and to 
the local school administration. 
 

Reporting [See Step 4 in the Guidance] 
Describe how adherence to the Safe Research Plan will be ensured 

▪ How will changes to the plan be recorded?  
▪ How will safety issues be reported?  
▪ Who will be responsible for maintaining safe research protocols?  

The SRP will be reviewed and revised regularly as Provincial health practices shift.  During 
weekly Research Team meetings, we will review the SRP.  Prior to any field visits, the 
research team shall review the SRP and ensure that all safety measures are in place.  The PI 
will be the primary person for maintaining the SRP.  Records of changes will be found in the 
minutes for our Research Team meetings.  Any reporting necessary beyond the research 
team shall follow what is outlined in this plan and be done by the PI. 
 

 


