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UNBC JOINT HEALTH & SAFETY COMMITTEE 

August 27, 2020 
Charles J McCaffray Hall – Senate Chambers  
Zoom Meeting  
1:00pm to 2:00pm  
 

Participants:  
Sarah Elliott, (Employer Rep)- Co-Chair 
Ian Hartley , (Employer Rep) 
Aaron Olsen, (Employer Rep) Alternate 
Twylla Hamelin, (Employer Rep) 
Christa Florell, (Faculty Employee Rep 1) 
Chris Jackson (Faculty Employee Rep) Alternate 
Helen Lapp, (CUPE Employee Rep 1)- Co-Chair 
Deb Schweder, (CUPE Employee Rep 1) Alternate 
Joyce Henley, (CUPE Employee Rep 2) 
Navjot Kaur, (CUPE 2278 Employee Rep 2) 

 
Committee Resource: 
Lydia Troc– Health & Safety Manager, (Resource) 
Tammy Klassen-Ross, (Positional Resource) 
Natalie de Bruyn, (Positional Resource)  
Jennifer Skaar – (Recording Secretary) 
 
 

 

Absent: 
Colleen Smith, (Employer Rep) Alternate  
Shannon Wagner, (Employer Rep) 
Vacant (Employer Rep) Alternate 
David Claus, (Employer Rep) 
Kerry Roberts, (Employer Rep) 
Sean Kinsley, (Employer Rep) Alternate 
Trevor Smith, (Employer Rep) Alternate  
Malgorzata (Mal) Kaminska, (Faculty Employee Rep 2) 
Saphida Migabo, (Faculty Employee Rep) Alternate 
Beth Gentleman, (CUPE Employee Rep 2) Alternate 
John Anku, (CUPE 2278 Employee Rep 1) 
Dorna Sobhani, (CUPE 2278 Employee Rep 1) Alternate 
Navjot Kaur, (CUPE 2278 Employee Rep 2) Alternate 
Conan Ma, Chemical Safety Officer (Resource) 

Meeting Co-Chair:  Sarah Elliott 

 
A. Chair Comments:  Sarah confirmed those in attendance in Senate Chambers as well as those online.  Guest in 

attendance, Amelia Kaiser.  Amelia has been invited to answer a question that came up last month regarding 
student orientation.   

 

B. AGENDA 
b.1) Added -Floor stickers for departments, Tammy. 

b.2) No additional changes or additions to the agenda. 
 

C. APPROVAL OF MINUTES – June 25, 2020 
c.1) Minor spelling and word error corrections addressed.  Motion to accept Tammy, all in favour. 

 

D. BUSINESS ARISING FROM THE PREVIOUS MINUTES  

d.1)  COVID specific student orientation – Guest speaker Amelia Kaiser 

 -A COVID specific orientation for students has been created and is similar to content contained in the 
employee orientation.  The orientation is designed to educate and provide the actual facts about 

what COVID-19 is to students rather than information they may find on social media.  The material is 
designed to provide positive information on how to stay safe and how to act in our community safely.   

We wanted to do this in a positive light and stress the different ways of students keeping themselves 

and our community safe, including new ways of doing things that they have not needed to be 
considered before such as ordering books earlier rather than waiting to the last second to visit the 

bookstore.  It demonstrates how they need to expect different services and support and where they 
need to go to find them.  Faculty teaching face-to face courses can add the orientation to their 

course shell within blackboard.  It is trackable however student life will not be penalizing students 

who do not complete the training.  There is a plan over the next few weeks to bring the material to 
the social media platform to reinforce the education and get it out there to students in a way that is 

meaningful. 
 Question: I have a face-to-face class starting on the 9th and some material was already sent out to 

students to get them on board with COVID requirements.  There has already been push back from 
some students who are giving an indication they do not feel the requirements are reasonable.  This 

would include wearing a mask in labs or for field work where there are already distancing issues.  My 

response has been that if they are unwilling to wear a mask they cannot attend.  Need to know there 
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is support at the institutional level if it means they cannot complete the course.  Amelia and Ian both 
commented that if the student is making the choice not to comply, they are choosing to not 

participate in the course.  If students or employees are refusing to adhere to safety requirements 
that have been put in place, students would be addressed under the student code of conduct and 

Kerry has indicated that employees would be addressed by HR.   
 Comment:  Tammy noted that at the last Lab Safety meeting masks were being made mandatory in 

lab space and if it is written into the course syllabus, it forms part of the contract.  Amelia reminded 

everyone that where we have been familiar with a lot of the safety expectations for COVID, many of 
our students are just now being introduced to this for many reasons and we should encourage them 

to comply. 
 Comment: Are the requirements outlined on course syllabi going to be similar and cohesive across 

the board to support a unified message?  Sarah noted that the next update from the President will 

include an overarching explanation of what will be required.  All of the classes being delivered face-
to-face outline the necessity to wear masks because the majority of them are in labs and not 

classroom settings.  For those that involve field work, a project risk assessment plan is completed for 
review by the Safety Office and the Office of Research.  The stance has always been that if the 2m 

physical distancing can be maintained masks are not required however, if an assessment for lab or 

field work determines that physical distancing is not always achievable due to the sharing of 
equipment within the space masks become mandatory for participation.   

 Question:  Is it possible for banner to be used to get messaging out to people regarding masks etc.  
Amelia noted they are trying to use social media for that purpose to encourage students to be 

prepared and expect that social distancing cannot be maintained.  Amelia’s team is prepared to be on 
campus for the first few weeks to model how this should look for students. 

 Question: If students are sick, how are we dealing with if they say they are ok – what is the 

institutional direction and guidance on this?  Amelia confirmed that being sick or having symptoms is 
covered in the student orientation class and more information on this is being added to the social 

media campaign.  This includes the need for students to reach out to their faculty member and to not 
come to campus.  We have asked students to reach out to their faculty as early as possible to be 

sure the faculty member is included in the conversation.  Sarah added that there is work being done 

predominately with employees to create a flow chart that clearly distinguishes between a need to 
quarantine, a need to self-isolate, and self-monitoring.  It will include what these three things mean 

and who’s permission do you require before returning to campus.  The flow chart will include the 
recent changes from Public Health and will additionally provide direction for those situations that may 

involve someone in your household.  Employees will need to complete leave forms for any absence 
from work moving forward because if sick leave is not documented accurately then should a longer 

term illness result from a COVID-19 exposure it is important to establish the first day of sickness as it 

will affect LTD eligibility.   
Question:  How does a faculty member address those health concerns at the classroom level?  Ian 

suggested that the information being provided to the students regarding their health, also be 
provided to the faculty for a clear understanding and then work with a flow chart on how to handle.  

Amelia added that we will also need to trust students to make an adult decision.  Amelia will look at 

how to make the student COVID orientation available to faculty.    
 Comment:  It is great to tell the students what the expectations are but what if a student comes to 

class and is asked if they are sick but the student says no they are not.  How far can faculty or staff 
take this?  There should be some type of guidance that can be followed to ensure the overall safety 

of everyone.  Sarah indicated work has began on a flow chart but that HR are working on some 

guidelines with the Unions.   
Comment:  There are a lot of inconsistencies in the information being provided by faculty which 

students are quick to point out.  This makes it difficult to manage when there is so much 
inconsistency.  Sarah commented that this is an important part of the education to faculty, staff and 

students; employees have the right to work in a safe environment and students need to be mindful 
that we have employees who are immunocompromised even without the addition of COVID and they 

may put in place additional requirements compared to their colleagues so yes, there will be 

inconsistencies across various faculty members. 
 -No further questions.  Sarah thanked Amelia for taking the time to address the committee. 
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d.2) *All project and sub-committee work is temporarily suspended due to COVID-19 
 -Sarah is looking to discuss the possibility of resuming the sub-committees next month due to the 

semester start up strains.  
 

d.3) COVID-19 safety planning updates – Sarah 
-We have been moving forward with placement of the floor decals and space occupancy numbering.  

This has been an overwhelming task.  Sarah acknowledged the tremendous work done by Deb 

Schweder and Aaron’s group in Facilities.   
-All the areas that will be opening up for the semester have been sending in their exposure control 

plans and as those plans come in, they are reviewed as well as the space.  Priority has been given to 
removing furniture and placing signage in areas where there is shared space and where there are 

classes being delivered face-to-face for the fall semester.   

 
 d.4) General Email for reporting daily site attendance – Sarah 

-the PSI sector requirements for COVID came out and were sent out to the committee.  There was 
no requirement for us to track everyone on site.  With classes it is different.  We need to know who 

is in the classes and I understand that recommendation is that for any face-to-face classes, 

attendance is being taken.  After discussion with PEC the decision was made not to set up a general 
email account for people to report when they were on campus. 

  
 d.5) Cleaning responsibilities and supplies –Sarah 

-Sarah has a meeting tomorrow with Aaron and Sodexo in regards to cleaning and supplies.  We will 
be getting that communication out to everyone.  A sanitization solution will be provided for all 

meeting rooms and bookable space.  In addition to the daily cleaning that Sodexo completes, Sodexo 

will be continuing with cleaning all high touch points around campus.   
-Sarah asked if there were any questions.  Helen wanted to thank Aaron, Deb, and Sarah as well as 

anyone who has been working so hard to get everything prepared so far. 
 

E. Incident Report Summaries 
e.1) Review of the Worksafe and other classified incident reports for First Aid Incidents; 

  Safety Investigations; & Other Reports sent to members for review. – Sarah 

 -No questions brought forward. 
-Sarah mentioned that WorkSafe BC was on site two weeks ago and reviewed all of our signage that 

was in place, our exposure control plans and WorkSafe was really impressed at how much work had 
already been completed.  The Representative really liked the innovative way we installed decals on 

top of tables instead of the floors and felt it was a much clearer way to display the requirement for 

physical distancing, rather than using the floor.  Great job Aaron! 
 

e.2) Review of Respect in the Workplace Investigation Statistics  
- Sarah did not receive anything from Kerry regarding respect in the workplace investigations.  Sarah 

is aware that a couple have come in but is not aware of any information pertaining to them.  Sarah 
will ask Kerry to send some information that can be sent out to everyone. 

-For those of you who are not aware, it is Kerry’s last week as he will be off on parental leave and 

Arleta Lucarelli will be taking over as the interim director of HR.  Moving forward it will be Arleta 
taking over the seat on the committee. 
 

F. Inspection Updates  

f.1) Building Inspections – Lydia 
- QRRC was inspected and Lydia will be looking for volunteers to assist with building inspections.   
 

f.2) Lab Inspection Report – Tammy 

-Tammy noted that Conan is working on fume hood certifications.  Lab inspections are slightly behind 

but will be caught up in the next two weeks.   
-Sarah noted that when she was visiting lab spaces for COVID occupancy review, she found some 

doorways were blocked and too many materials in labs etc.   
 

G. New Business 
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g.1) Room Change for September’s meeting - Sarah  
-The audio & visual systems in Senate Chambers are being revamped so our next meeting in 

September will be in the Conference Centre. 
 

g.2) Safety & Wellness Ambassadors – Joyce 
-Recruitment has been working remotely and have only been communicating with students by 

telephone or email.  There were a couple of incidents that involved a recruiter who was working on 

campus because working from home was not an option.  The first involved the recruiter being asked 
by a staff member outside of the department to speak to a member of the public who was interested 

in attending UNBC.  The recruiter was uncomfortable and did not know what the proper protocols 
were – if they were permitted to have a face-to-face conversation etc.  The second incident involved 

an upset student and parent who were on campus and another staff member outside of the 
department, asked the recruiter to assist them.  Information was provided at today’s meeting that 

may address Joyce’s concerns.  If HR is putting out a ‘Q & A;’ that will assist people with how to have 

those conversations.  The entire University is built on a welcoming, comfortable and open policy and 
now we have to ask people to step back six feet.  We need to educate people on how to nicely have 

those difficult interactions.  Sarah noted that this is what the request to HR involved.  People need to 
be comfortable and confident enough to address people that enter into their bubble and ask them to 

step back.  Amelia’s group have some students who are going to be Ambassadors set up in the Doug 

Little Lounge for the first week of term, helping with communication and modelling safety measures 
such as wearing masks.   

 
g.3) Floor Stickers for departments – Tammy 

-Tammy was speaking with their admin assistant on the 3rd floor of psychology and she was 

wondering if there is going to be floor stickers or stop stickers for admin assistants to place at their 
doorway to stop people from entering into their space.  Sarah stated that the purpose of the 

exposure control plans is to address these issues.  The floor stickers are being installed in the admin 
area of building 8 as it has been reviewed with the chairs.  If admin assistants are returning to on 

campus work, the safety office should have been advised and an exposure control plan completed. 
Question:  A concern was brought forward concerning the doors in building 8 at the faculty office 

areas and how and when they are going to be opened or unopened.  Someone who has an office in 

that area has concerns that if the plan is to have open access that they may need to change if they 
come to campus.  Suggestion to contact safety and advised it would be brought to the committee.  

Sarah indicated that all of the faculty hallways in building 8 have been reviewed, hands free sanitizer 
units are being installed.  The doors cannot be propped open as they are fire doors however the 

programing on the doors has been changed so that employees will only have to flash their card or 

fob, they are not required to enter a PIN.   
Comment:  the concern was that once the first person came through the door, it was remaining 

unlocked and accessible to anyone.  Sarah asked Aaron to speak to this.  Aaron advised that yes this 
is how it was requested to be set up.  Once the first person accesses the space after a set time 

(8:00am), the door remains unlocked for the day.  Sarah advised that if an individual employee 
requires any additional accommodation they need to contact the Safety office and Shelley McKenzie. 

 

MEETING ADJOURNED AT 2:06pm 
 

ACTION ITEMS 

Item # Description  Who  Action 

1) 19-002 Terms of Reference Review All Members Review –Tabled  

2) 19-009  Committee Projects  Individual Project Groups On going 

3) 19-016 Animals on Campus Policy & Procedures 
Draft for Committee Review 

Sarah Elliott  Tabled  

4) 19-017 Employee online orientation and former 

safety checklist 

Lydia Troc Working with HR on a new 

option and process. To be 
presented to JH&S. 

 


