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UNBC JOINT HEALTH & SAFETY COMMITTEE 

January 30, 2020 

1:00pm to 2:00pm 
Conference Centre – 6-305  
 

Participants:  
Sarah Elliott, (Employer Rep)- Co-Chair 
Erik Jensen , (Employer Rep) 
David Claus, (Employer Rep) 
Kerry Roberts, (Employer Rep) 
Twylla Hamelin, (Employer Rep) 
Christa Florell, (Faculty Employee Rep 1) 
Chris Jackson (Faculty Employee Rep) Alternate 
Alina Constantin, (Faculty Employee Rep) Alternate 
Tammy Klassen-Ross, (Faculty Positional) 
Maik Gehloff, (Faculty Positional) Alternate  
Helen Lapp, (CUPE Employee Rep 1)- Co-Chair 
Beth Gentleman, (CUPE Employee Rep 2) 
Natalie de Bruyn,  (CUPE positional)  
Paige Wilson, (CUPE 2278 Employee Rep 1) 
Lydia Troc– Health & Safety Manager, (Resource) 
 

 
Conan Ma, Chemical Safety Officer (Resource) 
Richard Pattinson, (CUPE Employee Rep 2) Alternate  
Jennifer Skaar – (Recording Secretary) 
 
Absent: 
Barb Daigle, (Employer Rep) Alternate  
Shannon Wagner, (Employer Rep) 
Vacant (Employer Rep) Alternate 
Aaron Olsen, (Employer Rep) Alternate 
Sean Kinsley, (Employer Rep) Alternate 
Trevor Smith, (Employer Rep) Alternate  
Vacant, (Faculty Employee Rep 2) 
Deb Schweder, (CUPE Employee Rep 1) Alternate 
Bethany Haffner, (CUPE Employee Rep 3) Alternate 
 

Meeting Co-Chair:  Helen Lapp 
Chair Comment:  Twylla is joining by teleconference. 

    Welcome to CUPE 2278 representative, Paige Wilson.   
 

A. AGENDA 
a.1)  No changes or additions to the agenda. 

 

B. APPROVAL OF MINUTES – December 12, 2019 
b.1) No changes to the minutes –motion to accept Kerry & Beth 

   
C. BUSINESS ARISING FROM THE PREVIOUS MINUTES  
 

19-002) Terms of Reference review and update - Sarah 

-Review of the Terms of Reference has been deferred to allow CUPE 2278 time to hold their elections 
and appoint JH&S Committee representatives.  Once the appointments have been finalized, the 

Terms of Reference Review will be initiated. 

 
19-009) 2019 Sub-Committee Project Group Reports – Sarah 

  -Due to backlog many sub-committees have not had the opportunity to meet. 
-Group 5 - Bullying & Harassment and Safety Survey group met and started the question structure 

for the survey.  Once set it will go for review to the Privacy Officer. 
-Nothing new to report from remaining groups.  

 

19-017) Safety orientation checklist forms and key requisition process for those not classified as 
employees – Sarah 

-Erik brought this forward at the last committee meeting and Sarah has been working through.  
There are different processes and procedures being used in different areas.  Sarah asked Kerry to 

speak to the electronic on-boarding portion. 

 Electronic on-boarding:  Kerry advised that there have been issues that IT have been 
working on resolving which once complete will allow HR to get this back on track.  

Approximately 50% of the UNBC employee base have completed and once the problems are 

resolved, a request to complete will be sent out to those who have not yet finished.   
Question – is the intention for the material to remain accessible even after people have 

completed?  Kerry confirmed, it is available now and will remain available for all business 
resources. 

- Kerry noted there are lots of requests for courses but health & safety is the primary focus. 

 
 



 

 

2 

 

 Checklists and key requisitions:  Sarah advised this is something she will need to work with 

Facilities.  Completing the old safety checklist form has been a requirement prior to the key 
requisition form being authorized for CSAM but not CASHS.  Sarah feels that she, Kerry, and 

David should meet to sort through and come up with a process for room access/ key 
requisitions for consistency.  

 
-Erik stated he initially brought this forward with a main concern for students and other people not 

classified as employees who require access to specific teaching and learning spaces.  Students do not 

go through the HR process and lab space in particular requires very specific training.   
Sarah added that safety is working with a company who provides WHMIS training and she is looking 

into the option of moving the SLSO and BIO Safety courses for students currently on Blackboard, and 
offering those modules on the new system which can be monitored by safety.  This will most likely 

work better for covering off the questions on training and the key access form. 

 
 

D. Incident Report Summaries - Sarah 
1)          Review of the Worksafe and other classified incident reports for First Aid Incidents; 

               Safety Investigations; & Other Reports sent to members for review. 
- No questions brought forward. 

-Sarah thanked everyone who was able to participate in the investigations.  

-Lydia mentioned she has one coming up and requires an employer rep, Erik volunteered. 
-Comment – the types of incidents are not slip and falls.  Sarah confirmed the incidents have been 

injuries sustained while removing ice., unlike last year the slip and falls have been significant lower. 
 

2)         Review of Respect in the Workplace Investigation Statistics – Kerry 
- There have not been any incidents reported during this time period. 
 

E. Inspection Updates  

1) Building Inspections – Lydia 

-There were a couple of inspections missed at the end of 2019 which are scheduled to be done first.  
Lydia will send out a signup sheet for members to participate in this year’s scheduled building 

inspections.  
 

2) Lab Inspection Report – Conan 
-Couple of lab inspections outstanding from 2019 which were done this month.  Expects the 

inspections to be caught up by the end of February.   
 

F. New Business 

1) Committee membership restructure - Sarah 
-The committee structure will remain the same which consists of 6 employer reps and 6 employee 

reps.  With the addition of CUPE 2278, the employee reps will revert back to 2 reps from each group 
(2 CUPE 3799 reps and 2 alternates; 2 FA reps and 2 alternates, & 2 CUPE 2278 reps and 2 

alternates). The Bio Safety Officer (Natalie) and the Chair of the Lab Safety Committee (Tammy), will 

now be permanent non-voting committee resource positions. 
 

2) Meeting Schedule dates & times for 2020 – Helen 
-Present members are in agreement to keep the current schedule as is.  CUPE 2278 will advise if any 

changes are required. 
 

3) BCFED Courses for 2020 – Sarah 
-BCFED courses for Prince George just came out.  Safety funds 1 – 8 hour joint health and safety 

course per year for current members of the committee.  Please be sure to send copies of your 

certificates to the Safety office so a record of the courses you have completed can be noted.  New 
members have additional training requirements that must occur within the first 6 months. 

-Let Jen know which courses you are interested in taking. 
  

4) Safety Training Position – Helen for Bethany 
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-Helen read an email sent by Bethany for today’s meeting which is a request for the committee to 
put forward a recommendation to the employer for a safety training officer position.  Sarah 

commented that this request was unsolicited from the safety office and that a request had been 
made for such a position in the previous years budget.    

-Sarah noted that it is part of our duties as a committee to identify safety concerns that are apparent 
during investigations and other issues that are seen as shortfalls.  It has been apparent from the 

number of injuries sustained by employees and near miss safety investigations in the past year that 

the route cause of many of these incidents has been attributed to lack of safety training and/or 
orientation.   

-Suggestion - review the recommendation to consider alternatives to hiring a person that may be 
addressed by other means – for example what is the Employer doing?  Sarah agrees and will reach 

out to Bethany to write a recommendation to address the concerns. 

-Question – consider what tracking is done with respect to the instances that have prompted this 
recommendation?  Do we have something in place for follow up? 

-Helen indicated that Bethany has put this forward as a motion for the committee to review.  Tammy 
seconded.  Helen called for a vote for Sarah to move forward with writing a letter in consultation with 

Bethany to the employer.  All in favour, none opposed. 
 

G. Other Comments or Discussion: -None 
 

MEETING ADJOURNED AT 1:42pm 
 

ACTION ITEMS 

Item # Description  Who  Action 

1) 19-002 Terms of Reference Review All Members Review –Tabled  

2) 19-009  Committee Projects  Individual Project Groups On going 

3) 19-016 Animals on Campus Policy & Procedures 

Draft for Committee Review 

Sarah Elliott  Tabled  

4) 19-017 Employee online orientation and former 

safety checklist 

Sarah Elliott Sarah to discuss with HR 

concerns for groups not 

classified as staff.  

5) 20-001 Recommendation to the employer for a 

Safety Training Officer Position 

Bethany Haffner &  

Sarah Elliott 

Sarah to write a letter to 

the employer with 

consultation from Bethany 

 


